Saint Thomas More Lunch Program
Welcome back and hello to our new families. At Saint Thomas More, we contract with local
vendors to deliver lunch to our school each day. Your family can choose to order lunch, on any day, or
bring lunch from home. On the following pages, you will find information about milk ordering, lunch
ordering and volunteering. When sending in snacks or lunches from home, please do not pack loose nuts
of any kind; we are a nut free school. Nut butters are acceptable, unless otherwise specified by your
student’s teachers. We have an allergy table for use by students with allergies. Please talk to your
student and let your child’s teacher know if you’d like them to sit there. Please consider volunteering for
the lunch program. We cannot run the lunch program without volunteers!

Volunteering

The lunch program cannot work without volunteers. We need 3 volunteers per day to get lunch
and milk out to the students. Melanie Ubil, our lunch coordinator, will provide training sessions before
you volunteer for the first time. This year we will need 2 volunteers to do a 2-hour shift and 1 volunteer
to do a 1-hour shift. Times will be from 11:00AM-12PM or 11:00AM-1:00PM. It is a good opportunity
to see your students with their friends at lunch, and if you volunteer once a month for the 2-hour shift
and you can fulfill your 26 hours of volunteer commitment for the school. If you’d like to volunteer,
please sign up on our signup genius:
www.SignUpGenius.com/go/10C0544A9AB2DAB9-augustdecember

Milk

This year we continue to use RenWeb for ordering lunches. As with last year ordering milk will
be on the RenWeb website. This year we will order milk yearly, this will be listed on August 27th. We
have pints of 1% milk for $.30 per day. You do not have to order lunches to receive the milk and you do
not have to order milk to receive lunches. If you do not order milk, please remember to send a drink for
your child.

Ordering milk & lunch

To order lunches and milk, you will log into RenWeb ParentsWeb https://stnc.client.renweb.com/pw/ using your login and password provided by the school. Reminders will be
sent out via email when the lunch ordering period is opening and closing. We use a RenWeb service
called Pay Now to pay for lunches. Much like PayPal, credit cards and e-checks can be used. Pay Now is
encrypted and secure, and has a direct connection to the lunch website. Orders must be paid or they
will not be processed and the order will not be placed.

To order, please log into ParentsWeb https://st-nc.client.renweb.com/pw/
Use our district code ST-NC and log in as a parent. If you have not logged into RenWeb before, please
click on “Create New ParentsWeb Account” to create a new account. If you are a returning family,
please log in with your username and password from last year.

There you will be taken to the opening screen of ParentsWeb. Please click on the Student Information
link on the left and choose Lunch from the list that appears, or click on the “Lunch Menu and Ordering”
in the box that says “This Week’s Lunch Menu”.

This will take you to another screen that shows the week-view calendar. When lunch is opened for
ordering, click on the right-hand tab that says “Create Web Order”. That will take you to the ordering
page.

This will take you to a page where you can pick classic or collapsible. If you pick collapsible, this will
allow you to look at each child and each day separately. If you pick classic, you will scroll through every
day, every line item. Both will be shown in this document.
This is classic view:

Please order for each day that you would like to place an order and for each child you have at the
school. At the bottom of the screen, it will give you a Grand Total. Please remember to click the “Order
Items” button at the bottom of the screen.

This is collapsible:

When you click on the student you will see the days listed. Click on the days you’d like to order. It will
show you a total for each child on each day of the week you order, and a total for the student. When
you are done click on “order items”.

On the next screen, click on your payment method, either a bank account or credit card. Please enter
your “Bank Account” or “Credit Card” information, enter the numbers and then click submit.

Please be advised that if you do not click “pay” on the “Verify Payment” page, your payment will not be
processed.

You will receive a confirmation email that you have paid.

If you look in the “Family Information” section of ParentsWeb and click on “Details” you will see your
payment and your order. Please be aware that if you do not place your order you will still see a $0
balance. You will only be able to verify if your order was placed if you click on “Details” and see the
items listed. Also, if you re-click on the “create web order” your items will be listed as “Paid”.
Some things to note about this system:








If using classic view, you can scroll through the whole month for each student. There are also
tabs for each child, but you cannot switch back and forth between the tabs when placing the
order.
You’ll notice that the first 1 or 2 lines in the order form will have items that costs $0.00. It is
NOT necessary to “order” these items; this is just for your information. One of these items
will show the day’s vendor. If you only click next to the vendor’s name, your child will not
receive any food.
I cannot block out days for field trips, so if you see your student’s class listed with the
annotation “field trip” before the vendor’s name for that day, please do not order for that
day. It is not necessary to order the $0.00 field trip listed on that day.
To reduce the amount of scrolling and the size of the calendar, when the email is sent letting
you know that ordering is open for the month, I will attach a document with a full description
of the items from the different vendors. Once the vendors are finalized for the year, the items
and full description information will be on the Lunch FAQ page on our school website:
www.stmcsnc.org, Parents and Students Tab.

We have a new vendor to try this year, Moe’s. We will also see the return of last year’s vendors:
Rudino’s, Chick-fil-a, McAllister’s, Jason’s Deli, & PDQ.
If you have any questions or need assistance, please contact:
Melanie Ubil
mubil@stmcsnc.org
919-949-6657

